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* Mobile App for Grant Balances

» Workflow Reports by Cost Object

e Effort and Payroll Tools and Reports
e CoreResearch@Duke

e SPS — No Cost Extensions
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Mobile Applications

e Available on Duke Mobile
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e Grant Balances for PI (MyResearch Role) and GM
(Grants Management Tab)

RESEARCH ADMIN

COl FORM >

GRANT BALANCES -GM

GRANT BALANCES - PI
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* Sponsored Research Codes only

e Shows Current Balance — real time

e Shows Projected Balances — from Projection Tool
* Provides current effort for employees funded

Currt Available Balances E o
’,
——— FOCUS 1-BONSIGNORI
FOGUS 1-BONSIGNORI 164618 o 080455 Da0amE
2033495 06302019 o .
\ e
nnnnnnnnnnnnnn 70,185 \s ) =)
. o/
033496 06/302019 Categary De Effa b i
FOCUS 1-GAD 127,850 Cumrent Avallable Balances
2033457 062019 Sponsorel d Programs Revenue 295,963
FOCUS 1-HAYNES 361,210 |
P — oo
053490 060010 Salarles and \Wages 35,007
1-LIAD PROTEIN EXPRESSION 360,927
Fringe Benefits 6,435
2033500 06302019
FOCUS 1-TOMARAS 29,129
Lab Supply Expense 89,514
2033504 0873002019
ssssssssssssss aoeaett | e 23 501
2038817, 083112019
WETXWH-11-1-0301 45,554 Total Direct Costs 164,618
w W
1245 07312015

Workflow Reports by Cost Object

* Workflow Status Report by Cost Object

— Grants Management Tab > Sponsored Research
Reporting
— Finance Tab > Workflow Status Report
— Non-iForms Workflow items
e Grant Manager iForms Workflow Status by
Cost Object

— Grants Management Tab > Effort and Payroll Tools
and Reports

— iForms in workflow only
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Workflow Status by Cost Object

Enter or Paste Cost Objects: Show History

O D ) (€ & v | | [ Track ~ '3 Drill ~ |’ Filter Bar | G5 Outiine Reading | Di

icon to add simple report filters

Cost Object Workflow Status Report

Cost Object ] Type org BFR/Cost Center  Created by Created Received  Days Status

3837101 1100366161 Travel 50000808 6860102500 DACS3 10202015 1072172015 9 READY

3837101 5200212622-2016  APInv 50000808 6860102500 SAUNDEVI 10/28/2015 107282015 2 READY

3837316 5200207336-2016  APInv 50000808 6860102500 WF-BATCH 10/26/2015 1072612015 4 READY

3837316 5200212622-2016  APInv 50000808 6860102500 SAUNDEVI 10/28/2015 107282015 2 READY
Level Description Ref ID Reference Description Who
Processor Orlando, FL 00630176 MARIA CIOFANI
AP_BR_QTYEXP PO Quantity block WBES 3837316 00072013: 0000000314 VWR INTERNATIONAL INC DAC53
AP_BR_QTYEXP PO Quantity block WBS 3837316 00072013¢ 0000000314 VWR INTERNATIONAL INC DACS3
AP_BR_QTYEXP PO Quantity block WBS 3837316 00072013: 0000000314 VWR INTERNATIONAL INC DACS53
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Workflow Reports by Cost Object

DEMO




Effort and Payroll Tools and Reports on
Duke@Work

¢ Employee Data Search

5y Cost wition by ¢ ot Org |
-2 &) Pro idn c‘m n rery || fo all rnplrx,
*°5i  funded by the selacted BFRt

¢ jForms Status Overview

O\ b:::p'eu’ell!s and M:
¢ Institutional Base Salary Employee

Search — Will only show if you

have the role
-;:3‘;,' u:nnea by cost
sebectud P1 along with

* Weighted Average Report

gl -
joraries fundied an thee -7

. . . . 3 iy i
3 Pr ! 3 -
* Cost Distributions by Cost Object BB | i woss bt rinann LD ore i o o ot Bt
pariad. U an run the rawnfe Exarmx ann "ifl’ﬂ" Th-sawda also {anta ins
amployoes. dsplaying their weighs s redated to Sponsored Ressarch

Org Unlt ;s';hh;“q';“nn""‘;" mw,"":ﬂ;;::\mrx ::‘mr::‘n?niﬁl’:.:hg MyResaart h Reparts,
e Cost Distributions by Employee

Org Unit Training materials:

https://finance.duke.edu/research/training/other.php
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Employee Data Search

Features:

e View Faculty Appointment, Education, TPE and

Cost Distributions (Past and Current)

* [nitiate iForms
— Cost Distributions
— Initiate Supplement Payment iForms

— Initiate Manual Salary Cost Transfer iForms
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Employee Search

Personnel No: Last:
Show entries
Person, = Personnel Sub
No Empl Position Title A
GEORGE § PROFESSOR FAC TEN/TEN
00331881 JETSON (TENURE) T®

First:
Fiter [ ]
Forms
- Mo data available
L Business Mon-Col g
EBFR Description Manager Status Indic iForm
Medicine - EDDIE J .
Cardiology DOTY Active N n
Pre:* -
orms
iForm
Request for Cost Distribution
n Change
Manual Salary Cost Transfer
Next

Supplemental Pay

11
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MHame: GEORGE GMETSON BFR Descripfion: MEDICINE - CAl
Appointments
Type of Appointment BFR Description Appointment Title Job Title
Primary MEDICINE - CARDICLOGY Professor of Medicine, with tenure PROFESSOR (TENURE)
Secondary BICMEDICAL ENGINEERING Professor of Biemedical Engineering PROFESSCR
Administrative R APPLIED GEMOMICS AND PRECISI. . . Director of Duke Center for Applied Genomi. ..
Membership UKE CANCER INSTITUTE Member of the Duke Cancer Institute
Education
Degree Institution
Docter of Medicine Boston University
Dioctor of Philosophy Boston University o

Total Professional Effort

Start Date End Date PDC  University VA
07/01/2014 06/30/2015 0.00 100.00 0.00
07/01/2013 06/30/2014 0.00 100.00 0.00
07/01/2012 06/30/2013 0.00 100.00 0.00
07/01/2011 06/30/2012 0.00 100.00 0.00

Tofal
100.00 [+]
100.00
100.00
100.00

will show No Data
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Cost Distribution - Current K

Begin Date End Date Cost Center WBS Cost Object Description ST sC PCT
02/01/2015 12/31/9999 3910434 MURDOCK-GIFT 60 31 10.00
02/01/2015 12/31/9999 3910447 CTR PERSONAL MED FUND 60 13 4.00
02/01/2015 12/31/9999 3936130 HOWVARTIS VAC & DIAGN OFTION AGRMNT 60 36 3.80
02/01/2015 12/31/9999 3833212 BILL & MELINDA GATES #0PP1017554 PARENT 60 36 16.00
02/01/2015 12/31/9999 3833213 GATES #0PP1017554 SUB #1-P3833212 60 36 11.00
02/01/2015 12/31/9999 2031605 SRO1-GMOE1416-07 60 36 2.50
02/01/2015 12/31/9999 2031605 SRO1-GMOE1416-07 60 34 1.50
02/01/2015 12/31/9999 3130413 FAB650-13-2-6374 60 36 3.00
02/01/2015 12/31/9999 2033302 SRO1-HL118049-02 PARENT 60 36 2.50
02/01/2015 12/31/9999 2033751 SUD1-HGOO07282-02 PARENT 60 36 .30
02/01/2015 12/31/9999 2033302 SRO1-HL118049-02 PARENT 60 34 1.50
02/01/2015 12/31/9999 2033751 SUD1-HGOO07282-02 PARENT 60 34 3.70
02/01/2015 12/31/9999 3130483 W811NF-14-1-0052 60 36 3.00
02/01/2015 12/31/9999 2033756 SUD1-HGO07282-02 SUB #5-P2033751 60 36 4.50
02/01/2015 12/31/9999 2033756 SU01-HGO07282-02 SUB #5-P2033751 60 34 2.50
02/01/2015 12/31/9999 3934561 BMS AGRMMNT MINI #1-COMP 3934559 60 36 9.00
02/01/2015 12/31/9999 2034241 SUM1-Al104681-03 SUB #27-P2038641 60 36 1.80
02/01/2015 12/31/9999 4416239 FACULTY RESEARCH ADMIN FUND 60 31 1.20
02/01/2015 12/31/9999 2034241 SUM1-Al104681-03 SUB #27-P2038641 60 34 1.10
02/01/2015 12/31/9999 3636662 JACKSON FNDNT AGRMNT #2456/P0 #808925 60 36 10.00
02/01/2015 12/31/9999 3636951 MERCEK, SHARP & DOHME COLLABORATION AGRT 60 36 1.00

Cost Distribution - All (Past, Current, Future)

Eegin Date End Date Cost Center WBS Cost Object Description 5T SC PCT
09/01/2004 06/30/2005 4410101 DR. GEORGE JETSON START-UP FUND 60 31 100.00
07/01/2005 12/31/2005 4410101 DR. GEORGE JETSON START-UP FUND 60 31 50.00
07/01/2005 12/31/2005 3690104 DE-INST. FOR PROSPECTIVE HLTH #5422-5P 60 31 50.00
01/01/2006 08/31/2006 4410101 DR. GEORGE JETSON START-UP FUND 60 31 100.00
09/01/2006 09/30/2006 4410101 DR. GEORGE JETSON START-UP FUND 60 31 95.00
09/01/2006 09/30/2006 3036490 5SP01-HL-073042-05 PARENT 60 36 3.90

IForms Status Overview

e View the status any submitted iForms that you
have submitted

Selection: |GM Z|

Description Notification Status Created On Employee Name Personnel Number Reverse
Request for Cost Distribution Change | 000400940097 | Open / For Approval | 9/14/2015 | CHRISTINE W TOBIAS | 00302441 Reverse

Status Overview

Created By ELIZABETH SIZEMORE 11/10/2014 20:00:53

Sent To DUKE EMPLOYEE 11/10/2014 20:01:57 50001723 STAFFO01
Sent To KAREN POOLE 11/10/2014 20:01:57 50001723 STAFFO1
Sent To TODD ORR 11/10/2014 20:01:57 50001723 STAFFO1
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Institutional Base Salary Employee
Search
e Links will NOT appear if you do not have the
required role

e Provides access to Institutional Base Salary
and Admin Supplements

e Ability to print Redacted Salary Verification
Sheets

e Requires a separate security role
e Secured at the Org Unit
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Weighted Average Report

Features

e Displays 12 months of salary and effort
percentages based on month of effort

e Reports Base and Supplemental pay
separately

e Available to GM1/GM2/Payroll Reconcilers
e Executed for a single WBSE
e Different views for Exempt and Non-Exempt
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Selection Screen

@ ERA Weighted Average 'eaver Po la Fir:

B https://ept.oit.duke.edu/ir/serviet/prt/portal/prteventname/Mavigate/prtroot/pcd!3aportal

Parameter Entry

[Execube ][ Expand Al ][ Collapse Al ] yWBS Element : Enter WBS Element:

yWBS Element : Enter WBS Element: MNew value: E]
[Current value: 3539159
New value: D |

Current value:No current value has been set.

¥ Starting Period of Analysis : Enter Starting Effort Period of Analysis (mm
wStarting Period of Analysis : Enter Starting Fiscal Period of Analysis (mm New value:|0 12014 ” | add |

MNew value: E] Current value:No current value has been set.

Current value:No current value has been set.

yHNon-Exempt vs. Exempt : Enter Non-Exempt vs. Exem

Mew value: E]

Current value: Exempt

17

2015

Symposium for
Research Administrators

Sample output

2032862 - 5P42-ES010356-12 MINI #8-C2032854
Exempt Weighted Average Report
Effort Periods 1/2014 - 12/2014
Appt 0201 02am4 0320M 04014 052014 0BROM 070 08204 0920M 10200 12014 122014 Total Average
Employee Term  Employee Org GL § % § % 5§ % § % § % § % § % § % § % § % $§ % § % Dollas CostDist
Base
Game‘d Chil and Emdronmental 607200 617 25% 553 25% 628 26% 192 1% % - % - % - % - % - % - % - % 1,991 ™
Engineering
Supplement
odie Wl and Environmental 603600 1296 7% - % %% EIE R TR 1 C R T 1 %AW ™
Engingsning
Total
odie Wil and Environmental 603600 1295 % - % % .o T . DR T+ ] 5
Engineening
Garfield Chland Endronmental BOT20 B % B5) % 6 % 1 % E TR TR TR 1 E . % 1991 .'.
Engineening

18
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Weighted Average Report

DEMO

Cost Distribution Reports

e Cost Distributions by Employee Org Unit

— Provides the current cost distribution for all
employees listed in the Organization unit that the
report is run for.

e Cost Distributions by Cost Object Org Unit

— Provides the current cost distribution of anyone
funded on cost objects in the Organization unit
that the report is run for.
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Cost Distribution Report by Employee Org Unit

Org Unit: Enter HR Org Unit associated with BFR

Variable Entry
Available Variants: Save Delete Show Variable Personalization
General Variables
Variable Current Selection Description
OrgUnit (Auth, MSV, Opt) 50000808 6860102500 - Immunology

21
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| cost Distributions by Employee BFR /
Pagal  Tol3 FIEIZ k

%

Cost DistribuSion Porcent
Employes Pasltion Description Empioyee BIR Duke Cost Objects  Duka Cast Object BIR Valid Froms  Valkd Tos %
11672 FRED FLINSTONE ASSIST RESEARCH FROFESSOR GBE0102500 - kmmunology 2033405 BBE0201518 - Medicing - Coll Ther  D101/2015  12731/9999 750
3035289 6860201518 - Medicine - Ce Ther  DU/D2015  12/31/9939 750
4591057 - 85.00
85662 MARVIN K. MARTIAN PROFESSOR EMERITUS 6660102500 - Immunciegy 1516140 6660102500 - Immunology OBOI/A002 12319990 10060
96224 MICKY MOUSE PROFESSOR (TENURE) 6860102500 - Immunology 2032681 6860102500 - 0 75
H3356 BE60102500 - Immunology DROYI014 12318999 1280
836704 - 2000
411023 6BE0102500 - kmmaunology ORO2014 12019999 700
4411160 850102500 - mmunolagy DROIZ014 12319930 230
47735  FOGHORN LEGHORN ADJUNGT ASSISTANT PROF 6860102500 - kmunology | 1516140 6860102500 - hmemunology OROI2002 1273119999 ]
grrag  DAFFYDUCK ASSIST RESEARCH PROFESSOR 6860102500 - Immunology 2034450 6860503021 - DCI CCSG (Cancar Cr OUOUZDIS 127310950 35,00
4591022 BBE0102500 - mmunology 002016 12319969 7500
M [N b DUCK PROFESSOR (TENURE) 6860102500 - Immunalogy 2031211 6860102500 - Immunclagy oUIIE0IE 127319958 3500
2031395 BBE0102500 - mrmunology 0NV201E  12318EeY 2000
4011513 6860102500 - Immunotogy 01112015 12319999 2000
Eriliki]] 5350102500 - Immunology DIN2015 12319999 200
4411160 6860102500 - Immunology OUAH2015 12314999 100
100616 GEORGE JETSON RESEARCH TECHNICIAN I 6660102500 - kmmunology 2030700 6860102500 - knmnology AOV2004 123179959 50
2033506 6860504510 - DHVI Resaarch CHAVI 11012014 120310999 2000
JBIETS4 5860102500 - Immunoiogy 012014 1239999 15.00
4411160 EB60102500 - Immunclogy 1012014 127319999 2000
106267  SYLVESTER T CAT LAB ASSISTANT. SENIOR 6860102500 - Immunotogy 4411160 5860102500 - Immunology DIR3015 121319999 100.00
108515 JERRY TMOUSE LABORATORY RESEARCH ANALYST | 6860102500 - bmmunology 2032881 £860102500 - knmunology DRIOIZ014 127319999 10,00
2033956 860102500 - 10.00
3836704 BEAO102500 - Imenunology OROW2014 12319959 8000
22
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Cost Distribution Reports

DEMO

Questions?
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(@8 coreResearch@Duke

The centrally supported, enterprise wide,
booking to billing system to support operations
of shared resources
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SPS Web — No-Cost Extension Requests

 RADs Charge: Provide a consistent, simplified and
transparent process for requesting and tracking NCE

Requests (anticipated delivery Jan 2016) o
w""’“" ‘,ﬁﬁ

* Advantages Y| |
N > e
— Consistent process within ORA/ORS/D tﬂ%"‘“"w“

— Visibility of actions and status througho ﬂﬁ request
— NCE Requests now linked to award information in SPS

— Departmental Checklist will provide additional guidance
(Checklist and new institutional procedures will be rolled
out in conjunction with new form)

* Powered by Research Application Development (RAD) Team and Closeout Project Working Group

26
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@ SPS - Awards Search

Award Information for Proposal #105870
PUPPD Name Karen Welty-Wolf & Current State AWARD
Qwning Duke Org 6860105000 - Molecular Genetics and Microbiology Contract Status
Title Performance Site Copying test Activity Researcl h
Initiator Laura E. Brooks &%
* Award Entered On | 06/25/2014 Issue Date e
* Awarding Sponsor National Institutes of Health (NIH) Q In-Kind Award? O
* Space Org 6860201585 - Med - Pulmonary a WBS Element 203-4876
I * Award Type S = CFDA Number 03.840
Agency ID/Award | RO1 Albie=eEy os Change State To 4
! RCC Waived? O
I Notice of Award (# NOASRO1-HL123456--05.pdf
Award Notes =
|
|
' * Current Budget Period: | 12/01/2014 - | 11so2015
* Project Period: 12/01/2010 - | 11/30/2015

* Department opens an Award
e Brings up the Actions drop-down
* Selects Manage NCE Requests

27

2015
Symposium for
Research Administrators

& Stefiani H. Webb (d

PUPPD Mame Current State AWARD
Crwming Dulce Ong cs and Microbiology Contract Status
Title
Initiato Manage NCE Requeals
NCE Type NCE Status Hevised Budpet End Date
Award Enterad Oy at % Edit Duke n Progress  11/302016
Awinrching Spon a Institutes of Health (NIH Create No-Cost Extension R =
Space Ovg - Pulmonary
Close
= Award Type Armrk B
| Agency IDVAmard s | F HL1234 - ~
Agency IDiAmand & o
|
|
SO0

| * Project Period 12/01/2010 . | 1uB020is

* Department clicks ‘Create No-Cost Extension Request’
button to initiate the request or

* Clicks ‘Edit’ link to pull up an existing NCE Request ,
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No-Cost Extension Request Web page

ni H, Webb (dkhnioson)

No-Cosl Extension Request Information for Proposal #105870 MNCE Request Actions -

PIPPD Name

Owning Duke Cing es and Micrebiclogy

ng Sponscr P utes of Health (NIH)

Agency ID/Award 8 RO1-HL123460-06

MCE Initiator Steffani M. Wiebb B

NCE Dept Medicing - Genera?

" Type of No-Cest Extension Reguest Duke Approved Spansor Apgeoved

* Revised Budget Period End Eo—

he following WESEs (subco be extended

* Justilication -
Supporting Documentation
Astach supporting documentation, if needed, such as authorization letter from sponsor, efc

Mo
* ORA/ORS/DOCA Administrative Contact bt Shaw All

* Department has taken approgriate actions as defined by the Deparimental NCE Chackiist

B Submit

== oo

29
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MCE Rsquest Actions -

ustification 4
I Supporting Documentation
Atiach supporting documentation, if needed, such as suthorization lofter from sponscr, etc.
Attachment File Name Attmched By
H Type
Departmental NOA SRO1-HL1Z3450-06.pdf  10/28/2016 at 00:38am  dkhnixon @& X
\ * ORAORASDOCR Administrative Contact Moons, Foberta A >~ = Show A
| * Department has taken appropriate actons as defined by the Departmental NCE Checklist [
|
|
@ Subemit

[ = - JEET
e Enters No-Cost Extension Information

» Attaches Supporting Documentation
* Presses ‘Submit’

e Email is sent to selected Administrative Contact ©
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Mo-Cost Extension Request Information for Proposal #105870

MNCE Reguast Acions -

PUPPD Name Karen Weity AWARD
[} sop Org 6860105000 - obiclog: Submtted
| Steffani H. Webb &5
Medicine - General or Agency IDiAward 8 —
|
# Duke Acproved Sponsor Approved
020 =] 12 months

Supporting Docurnent tatson
Attach supporting docurr et
Attachm
ype
| Z Depamtmental NOA 5R01--HL123450-05.pdf  10/28/2015 at 09:38am  dkhnixon @ 3¢
* ORA/ORAS/DOCR Administrative Contact Moore. Roberta A || mm 3w A
| |
| * Depariment has taken appropriate actions as defined by the Departmental NCE Checldist. (7]
| |
h Approve < Rietumn - Deny

m o Cancel
e ORA/ORS/DOCR Review NCE Request

* Clicks the ‘Approve’, ‘Return’ or ‘Deny’ button
e Email is sent to NCE Initiator to let them know the outcome
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No-Cost Extension Request Information for Proposal #105870 NCE Request Actions -
Intemal C, s to ORAJORS/DOCR
PUPPD Name Karen Welty-Woll 5 Current State AWARD niemal bemmenis o &
Show NCE History

Owming Duke Org 6860105000 - Molecular Genetics and Microbiology ~ NCE Status Duke Appreved Bt o B

Title Performance Site Copying test i

. . No-Cosat Extension Requeat History

Initiator Laura E. Brooks & I

rding Sponso i stitutes of Health (NIH)

] = - | NCE Status Date/Time Advanced By Comment

Agency IDiAward & R01-HL1234566-05 F

e N Duke Approved | 10/28/2015 at 10:33am | Nimon-NSF (SPS_DEV), Debera H

E
Submitted 10/28/2016 at 10:15am | Webb, Steffani H.
NCE Intiater Steffani H. Webb 2 F
In Progress 10/28/2015 at 09:30am | Webb, Steffani H.
NCE Degpt Medicine - General F
Close

l * Type of No-Cost Extension Reguest (@) Duke Approved y Sponsar Approved
I * Revised Budget Pericd End Date 11302018 12 months
I The follow ing WBSEs (subcodes) are notto be extended | 2034870
|| " Justification .4

e Can pull up NCE Request History at any point in time
* Lets you see at a glance where you are in the process
* Can also see who took action and when
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