Creating and Using Personal Value List in Buy@Duke

Add entries to PVL using Buy@Duke Personalization
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Add entries to PVL using Standard Search (example for WBS shown)
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Adding to a PVL for Vendors, Material Groups is done from the Standard Search (Material Group example shown)

(= Create Shopping Cart - SAP NetWeaver Portal - Windows Internet Explorer provided by Duke University Financial Services

Create Shopping Cart | History , @
'
1 Hel
Create Shoppmg Cart Display As: ﬂ Go to Personal Walue List -
o b
Humber 5000002259 LoELUE s S g Mote: Placehalder search with * is possible. Search ignores upperflowercase spelling. = Hohe
hlaterial Group: v x ‘
Line 1: Account 646000 requires an assignment to a D e [=]
escription:
il - r i r n
Line 1: Enter a value in the mandatory field WBS Eler Restrict Number of Va2t En j
@ Line 1: Error in account assignment for item 1 IET
@ Line 1: Material Group still contains the default value ZI
[ N enurra nf ennnhe froind far itam _ E|
£
[ Show My Tasks | [ Order || Close] | [ Print Preview | (st Material Group
Animals aa1 1
e T | Animal Supplies iy} =
Name of Shopping Cart: [Z SRMSHOP20 08/17/2011 { | | Ahletics 0o3
Default Settings: Set Values L Computer Equip & Sfw no4
Team Shopping Cart: Make accessible to my Purc Fac Materials & Swcs a0a
Approval Process: Display / Edit Agents " Food 06 Us
Document Changes: Display  Fumiture o7
w [tam Oveniew | Hazardous Materials aos E
Total Val. (Gross) 10.00 USD || Lab Equipment & Supp o9
[ Details | Add tem 4 || Copy || Paste || Dupiicate | Delete | | [ C r Maintenance 010 Fiter Seftings
ted Equip & Supplies 011 =]
Line Number Kkem# Supplier Supplier Cat# Description] — G/L Description
Office Eguip & Suppl 12
o A 1 None PVL Item — - OFFICE SUPPLIES AND
Pharmaceuticals 013
| Printing 014
| Radioactive Material 15 =]
: 1.000 0.00 - Z77777] 08/20/2011
1.000 0.00 - ZZ7777] 08/20/2011
- 1.000 0.00 - Z77777] 08/20/2011 DD
]
[ Show My Tasks | | Order| | Close] | [ Print Preview | | [ Notify 4| [ Save|[ Check| [ Delete |
+.
I‘I [ [ | SESSION_MANAGER [€  prdas04 | INS 2| 5
I El " Trusted sites dhov Moo v of

el - W o | 4 5APLogon... ~| & Data " | Documentt - ... 3 T 3 InternetE...




To View and Select entry from Personal Value List
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Select a Personal Value and Transfer to Shopping Cart
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To Do A Standard Search
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To Delete Entries from Personal Value List
Note: Cost Center, WBS, GL entries from Buy@Duke Personalization --must be deleted through Personalization
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