Dl-]-ke Changing Shopping Cart View

UNIVERSITY

The Buy@Duke initial shopping cart view can be customized and changed to meet the needs of the user.
This document details the process of establishing a hierarchy (a series of groupings) in the initial
shopping cart view. A custom hierarchy can be set on any screen with the Setting link.

1. Select Setting on the far right of the screen.

Myhfo | Universal Worklist | MyResesrch | Buy@Duke

Shopping | Receiving | Reports | Personalization

Home > Shopping Area

Create Shooping Cart y Advanced Search
= gar
= s Search for existing shopping carts and other documents.
I3
Shopping Carts (281) | My Carts - ForTeam (87) | Team Carls (201)  ~ Confimations {138)  ~ Confirmations for Team Carls (0)
b Show Quick Criteria Maintenance Change Query Define New Query Personalize
View |[Standard View] - Display || Edit |[ Delete |[ Create Confirmation || Print Preview Refresh || Exporta Fmt Seﬂiné
EL Shopping Cart No. Shopping Cart Name tem No.  ttem Name Created On Unit  tem Value Quantity Total Cart Value tem Status Created By
|| 3000003938 Bohr Mike W. 02/28/2012 15:25 1 microscope 027282012 152854 | EA 5,400.00 2 5400.00 | Awatting Approval Z_SRISHOP20
J 3000003811 Bohr Nigls 02/28/2012 14:10 1 2ml ind PCR Tubes wiDetached 12-Strip C | 02/28/2012 14:34:13 | BX 82.00 2 397.57  Foliow-on Document Created | Z_SRMSHOP20
| 2000003811 Bohr Niels 0212812012 14:10 H 1 % 96-well, sample preparation ki, inc 02/28/2012 14:34:13 | EA 285,60 H 39757  Folow-on Document Created | Z_SRMSHOP20

2. The screen below appears. Select the Display tab

Snopping Cans (0) | Wy Cans - Far Team (3) Teamcans(1d) | Cofimations (0} Confirmations for Team Carts (0}

[ Snow Quick Crienia Maimenance |

ssttings
View [nderdvies] [+ [S3z][Ssess | (oo | [Progeres |

Column Selection Mlm FIEI

B Hidden Colemns (=] . Cisplayed Columns [a]
Changed On Snagoing Cant No.

| crangeaey | soopg Canname
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— =
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3. Check the Hierarchy box and click the Define button

Snhopping Cans (0 ey Caarts - For Team (3) Team Cans (18) Confirmations (0 Confirmations for Team Cans (0)

[» Snow Quick Crrenis Maimenznce |

Sothings
Wisw [[Seandarnd View] [#] [52=][Se==s_ ][k | [Propemes |
Colemn Selection Sant Cakulstion Filker Dilsplay

Tabds
Dispizyed Rows

Dispizjed Cowrre: [a1 ]
Tabke Cesign [Sendard =]
Gk Lines: Al =]
=D
[ex]

The screen below appears.

4. Move rows from the Selection of Hierarchy Columns on the left to the Hierarchy Columns on the
right to build a hierarchy to display cart information to meet your needs and click OK. The order
of the items listed on the right will determine the order of the data items in the hierarchy.

Select Columns for Hierarchy Display E m

BE. Selection of Higrarchy Co... — B\ Hierarchy Columns
Changed By
Created By

Shopping Cart Mame
Add »

Currency

ftem Mame

il ftem Status
Shopping Cart Mo.

Cravning Organization -

E |E| Change Sequence |E| E
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5. To save your hierarchy settings, select Save As.

Ssttings
Visw [[Standard View] [=]
Column Selection Son | Caleulation Fiker  Display
Tabis
Displzyed Rows:

Dispizyed Cobems: [al [+
Tanke Desig EE I

Grid Lines: All [=]
i romrarey
[=x] [ren]

6. Enter a name for the customized view in the Description field and click OK.

7. If you would like to have this customized view as the first view you seen when you log into
Buy@Duke, check the Inijtial View Box and click OK.

Description: * | [}
Azsignment; Uzer |=
l|:|In'rtiaI Viewe J

.:f
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8. Click Apply to display the changes.

View [Cart Status [*] [Save]|[savess..|[Delete | [ Froperties...
Column Selection Sort Calculation Filter Display Dm

Table

Displayed Rows: E

Displayed Columns: [All [=]
Table Design: [Standard [
Grid Lines: [an [+]

[¥] Hiesarchy

[k [Canceif L Azeiy |

9. Multiple custom views can be saved by using the Save As function and creating a unique name
for the view.

10. After creation of more than one custom view, you can easily change the view by clicking on the
drop down box next to View.

l‘u"iew|tﬂrt Creator I:I! | 5hup| | Display || Ed'rt| Delete || Create Confirmation || Print Preview | | Refresh || Exp-urt‘|
Created By/Changed By/tem Status/Shopping Cart Name/ltem Name Shopping Cart No.
» CFREEL
» DCLEMENT
b Z_SRWMSHOP10
» Z_SRWMSHOPZ0

11. Select the view you would like to see and the system will automatically refresh to display the
view chosen.

Examples:

Example 1 - Shopping cart view with a hierarchy set by cart approval status

This view is helpful to monitor cart status on a daily basis to ensure carts created are approved timely.
Expanding the Follow-on Documents Created section provides a view of the carts with POs created. The
section In Purchaser’s Worklist indicates the cart is in Procurement.
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Hierarchy settings:

Select Columns for Hierarchy Display E ﬂ
B Seledtion of - [=1 H. Hierarchy Columns [=]
J Changed By J ltem Status
J Cresated By J Shopping Cart Name

Cumency Itern Hame
[Add 8]

J Shopping Cart No.

= &l
El |E| Change Seguence E E
Initial display
View [Cart Status [=] | [shop | || Display | Edit || Delete || Create Confirmation || Frint Preview | | Refresh || Export 4 |
Item Status/Shopping Cart Mame/item Mame Shopping Cart No. Iterm Mo. Created By

b Awsiting Approval

¢ Deleted

P Follow-on Decument Created
P In Purchasers Worklist

P Saved

First level of the hierarchy expanded displays the names of carts awaiting approval.

View | Cart Status [=] || shop | || Display || Edit || Delete || Create Confirmation || Frint Preview | | Refresh || Export 4

Iltem Status/Shopping Cart Mame/ltem Name Shopping Cart Mo. Itermn Mo. Creal

* Awaiting Approval

/M\
*  Approvel Test 3 11/14/2011 13:33

* Biochem Training 2 01/31/2012 12:15

¥ Biochem Training 3 01/31/2012 13:49

*  Bohr 01/31/2012 15:41

» BOHR 12/14/2011 10:489

¢ BOHR BROCK 12/08/2011 08:48
¥ Bohr KCB 02/08/2012 12:48

& Beohr KCB 02/08/2012 12:12 j
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Second level of the hierarchy expanded displays the items ordered and has a link to the shopping cart to

view the details.

View | Cart Status

Eal [ Display | Edit |[ Celete |[ Creste Confirmation |[ Frint Freview | | Refiesh |[ Export |

Item Status'Shopping Cart Name/ltem Meme Shopping Cart No.

¥ Awsiting Approval

w Approval Test 10 11/14/2011 13-43

i ——
* microscope 2000002702

FoYeT eI I o i B P e e 3

Item Mao. Crested By = Created On Unit Item Value Quantity

Filter Settin.

Total Cart Value

1 Z_SRMSHOPZ20 11/14/2011 12:48:05 | EA ©.800.00 2

E-‘EDD.DDI

Biochem Training 2 01/31/2012 12:15

Bicchem Training 2 01/21/2012 12.49
Bohr 01/21/2012 15:41

BOHR 12/14/2011 10:49

BOHR BROCK 12/08/2011 08:48

Bohr KCB 02/08/2012 12:48

Example 2 - Shopping cart view with a hierarchy set by cart creator

This view is helpful to monitor the carts created by person.

Hierarchy settings:

Select Columns for Hierarchy Display

B. Selection of Hierarchy Co...
CUFFENCY

Shopping Cart Mo,

=

F. Hierarchy Columnz |:|
Crested By
Changed By

tem Status
Al k

Shopping Cart Kame

tem Matmne

=
|§| |E| Chande Sequence |E| |§|

Initial Display

View |Cart Creator [=] | Shop | | Display || Edit || Delete || Create Confirmation || Print Preview | | Refresh || Expnrt1|
Created By/Changed By/ltem Status/Shopping Cart Mame/ltermn Name Shopping Cart Mo.
» CFREEL

¢ DCLEMENT
P 7 _SRMSHOP10
P 7 SRMSHOPZ2D
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First level of the hierarchy expanded displays the cart creator and the Buy@Duke user that changed the

cart.
View |Cart Creator [=] | [Shop] | [ Display ][ Edit |[ Delete ][ Create Confirmation |[ Print Preview | | [ Refresh ][ Export 4
Created By/Changed By/ltem Status/Shopping Cart Name/ttemn Name Shopping Cart No. ftem Mo.
- [CFREEL

b Z_SRMSHOFZD
w DCLEMENT

b Z_SRMSHOP10

b Z_SRMSHOFZD
w Z_SRMSHOP10
BROCKOOS
DCLEMENT
JWB23
MWOODARD

v v v v

Second level of the hierarchy expanded displays the status of the cart.

View | Cart Creator [=] | Shop | | Display || Edit || Delete || Create Confirmation || Print Preview | | Refresh || Expu'tjl
Created By/Changed By/ltem Status/Shopping Cart Name/ltemn Name Shopping Cart No.
* CFREEL

« 7 SRMSHOPZO
F Follow-on Document Created
* DCLEMENT
« Z SRMSHOP10
P Follow-on Document Created
« 7 SRMSHOPZO
P Saved
* 7 SRMSHOP10
« BROCHODS

Third and fourth level of the hierarchy expanded displays the cart name and item details with a link to
the shopping cart.

View | Cart Creator [+ | Display || E:i'.|| Delete || Create Confirmation || Print Preview | |Refr5h || Expnrt1| Filter Setting
Crested By/Changed By/ltem Status/Shopping Cart Name/item Name Shopping Cart No. Item Na. Created On Unit ltem Valug Quantity Total Cart Value [
¥ CFREEL
¥ 7 _SRMSHOFZ0
¥ Follow-on Document Created
¥ CFREEL 01/25/2012 21:24
v UPrep? Universal Spin Filters 3000003377 1 01/252012 21:25:20 | EA 88.29 3 88.29
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Example 3 — Shopping cart view with hierarchy set by cart

This view is helpful to see cart level information with the item detail available.

Hierarchy settings:

Select Columns for Hierarchy Display

B\ Selection of Hierarchy Ca... |:|
Changed By
Created By
CLUFFency

ftem Status

Add

F. Hierarchy Columnz |:|
Shopping Cart Mame

tem Matme

;

Shopping Cart Mo.

E
E |E| Change Sequence |E| |§|

Initial display

View | Cart View [=] | [ Shop | | Display || Edit || Delete |

Create Confirmation || Print Preview | | Refresh || Export 4 |

Shopping Cart Name/tem Name
Approval Test 10 11114/2011 13:43
Approval Test 3 11142011 13:33
Biochem Training 01/31/2012 12:06
Biochem Training 2 01/31/2012 1215
Biochem Training 3 01/31/2012 13.45
Bohr 01/0472012 13:17

Bohr 01/31/2012 15:41

BOHR 02142012 09:35

BOHR 12M14/2011 10:01

BOHR 12142011 10048

T v W v v v v wv v ¥

Shopping Cart No. ltemn No. Created By
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First level of the hierarchy expanded displays item details with link to shopping cart.

View |Cart View [+] [ isplay | Ed || Deiete || Create Confirmation || Print Preview | | [ Refrash | Exporta |
Shopping Cart Name/tem Name Shopping Cart No. tem No. Created By ftem Status B Created On Unit ftem Value Quantity
¥ Approval Test 10 1171412011 13:43
v Microscope 3000002702 1 Z_SRMSHOP20 Awating Approval 11142011 13:46:05 EA 6,800.00
v Approval Test 3 111412011 1333
v MiCToscope 3000002700 1 Z_SAMSHOR20 Awatting Approval 142011133354 EA 6,800.00
v Biochem Training 01/31/2012 12:06
+ Bradford Reagent, 1 Liter 1 Z_SRMSHOP20 Followi-on Document Created 0132012120838 EA 17822
+ Tube, Microcentrifuge; Fisherbrand; Snap 3000003393 2 01312012 12:08:40 PK 4995
+ Biochem Training 2 0131720112 12:15
v Microscope 1 Z_SRMSHOP20 Awating Approval 0132012121633 EA 5,200.00
b Biochem Training 3 11/31/2012 13:43
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Fiter Seftings

Total Cart Valug &

6,800.00

6,600.00

2247
847

5,200.00



